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	EHS-00008 F1 R10



	Completed By:                                  
	Date:                                  

	Equipment Name/ID:                                  
	Tool ID#:                            

	Location: NFX  FORMCHECKBOX 
  ZEN  FORMCHECKBOX 
  NFN  FORMCHECKBOX 
 NFC  FORMCHECKBOX 
 CESTM  FORMCHECKBOX 
 NFS  FORMCHECKBOX 
 NFSX  FORMCHECKBOX 
 NFE  FORMCHECKBOX 
CUB  FORMCHECKBOX 
 HPM  FORMCHECKBOX 
 TVHS   FORMCHECKBOX 
 Other specify:                             
Floor:                        

	Reason for LockOut/Tag Out (LOTO): Service/Maintenance  FORMCHECKBOX 
 or other:                  


SCOPE AND OBJECTIVE - To establish the minimum requirements for the orderly LOTO of the hazardous energy isolating device(s) to prevent the unexpected energization or start-up of equipment or release of stored energy. This procedure covers the maintenance of equipment where unexpected energization, start-up, or release of stored energy could cause injury. Also, to provide a site procedure that can be tailored for complex equipment. 

REFERENCE - EHS-00008 - Lockout/Tagout Program

ENERGY CONTROL PROGRAM - Before working on equipment, each authorized employee shall follow this procedure, in sequence, to identify, isolate, and lockout the hazardous energy source(s) with a standardized, single purpose lock having one individual key. Each lock shall be accompanied by a "DANGER - DO NOT OPERATE" tag that identifies the employee who affixed the lock. A tag without a lock is only permitted when the isolating device is incapable of being locked out or accepting the approved lock. An employee shall NEVER affix a lock or tag for another employee. See referenced program for additional requirements.

REMOVAL OF EQUIPMENT FROM SERVICE

A) Notification of Affected Employees - Notify all affected employees that machine / equipment is going to be locked out/tagged out.

B) Application of Controls -

1. Preparation for Shutdown: Locate and identify the hazardous energy source(s) and the associated energy isolating device(s). Questionable situations shall be resolved before proceeding.
2. List the NUMBER of hazardous energy source(s) to be controlled:

· Electrical (e.g., ≥ 50 volts):f           
· Hydraulic:            

· Pneumatic:      
· Vacuum:      
· Mechanical (e.g., moving parts pinch/crush):            

· Flywheels:            

· Springs:            

· Gravity: 
· Capacitors:            
· Batteries:            

· Static Electricity:              

· Thermal (e.g., burn hot/cold):            

· Pressurized Pipes:            

· Chemicals:            

· Other:      

3. Equipment Shutdown: If the equipment is in operation, shut it down orderly by the normal stopping procedure.
4. Equipment Isolation: Operate the energy isolating device(s) so the equipment is isolated from the hazardous energy source(s).
5. LOTO Device Application: LOTO the energy isolating device(s).
NOTE: A tag used without a lock must be attached by a nylon cable tie (or equivalent
            substantial means) and supplemented by at least one additional safety measure, e.g.,   

            removing an isolating circuit element, blocking a controlling switch, removing a valve
      handle, opening an extra disconnecting device, securing an energy isolating device with     

      nylon cable tie, etc.
6. Stored Energy Dissipation: All potentially hazardous stored energy must be relieved, restrained, or otherwise rendered safe.
7. Verification of Isolation: Verify that isolation of the hazardous energy source(s) was effective. First, ensure that no personnel are exposed. Operate the normal operating control(s) to make certain that the equipment will not start up or cycle, and/or test with the appropriate instrumentation. After verification, return control(s) to the neutral or off position.
8. Additional Requirements: Additional procedures may be required to ensure the continuity of lockout/tagout protection during the testing or positioning of equipment, shift or personnel changes, group lockout/tagout, and contractor maintenance. See referenced program for additional requirements.

C) For complex systems or projects requiring multiple LOTO locations, use EHS-00008-F4. 

D) Unique Requirements: (List unique requirements or attachments necessary for implementing this procedure on this equipment [e.g., location(s) of the energy isolating device(s), etc.]).
     
RELEASE FROM LOTO 

A) Inspection: A physical check of the work area shall be made to ensure that all tools are removed, all shields are properly reinstalled, all interlocks have been restored, and the area is clear of hazards and personnel.
B) Notification of Employees: Notify all "Affected" personnel that the equipment is about to be returned to service.

C) Removal of Lockout/Tagout Devices: The employee who attached the LOTO devices must remove them.

D) Operation of Energy Isolating Devices: Operate the energy isolating devices to restore energy to the equipment.
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