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Safety Observation Program EHS-00090 R2

2.1
2.2
2.3
2.4

4.1

PURPOSE AND SCOPE

The purpose of this program is to provide a behavior-based safety
approach to help promote a continuous commitment to safety and health
for employees, site personnel, and the Albany NanoTech Complex.

The attached Safety Observation Form can be utilized by employees,
partners, tenants, contractors, or subcontractors.

ASSOCIATED DOCUMENTS

EHS-00010 — Personal Protective Equipment
EHS-00014 — NY Creates Hearing Conservation Program
EHS-00015 — NY Creates Respiratory Protection Program

All other Environmental, Health, and Safety (EHS) policies and
procedures.

OBTAINING A FORM

New York Center for Research, Economic Advancement, Technology,
Engineering, and Science (NY Creates) employees can access this form
on the Environmental, Health, and Safety (EHS) department page on the
intranet (https://intranet.ny-creates.org/) under “Quick Links.” Tenant
employees, subcontractors, and partners of NY Creates’ Albany
NanoTech Complex will be able to access the form on the extranet site
once it’s live.

COMPLETING THE SAFETY OBSERVATION FORM

To complete the observation form, use this section for clarity on what
information is to be provided in each section.

Observation Type:
The differences between the three are as follows:

¢ Unsafe condition: An observation that focuses on an immediate
corrective action in the prevention that would have resulted in an
injury to one’s health or safety or to the safety of property if not
stopped. Often confused with a near miss, but a near miss is self-
identified.

e Non-compliance Observation: An observation that focuses
immediately on an action that would be deemed as something out
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of compliance and could result in a fine or fee if a regulator were to
identify it.

e Behavioral-based Observation: An observation focused on
identifying and correcting long term unsafe practices and
developing behaviors to ultimately prevent accidents over time.

Date of Observation: The date the observation is made.

Observation by: This is the individual who is completing the form or the
observer. The observer should also include their title.

Who was observed: This should identify the individuals and/or the
company performing the observed task.

Location of work: This should identify the building and location within
that building where the work was observed.

Description: This section should describe the observation in detail.

Include the following:

e The body position, personal protective equipment (PPE) used, tools
and equipment used, work environment, and common procedures
that were identified during the observation.

e Whether or not an intervention and/or immediate action was taken
and what actions were taken.

¢ Any recommended policy or procedure modifications, these types
of recommendations should engage the NY Creates EHS
department.

5 FORM SUBMITTAL

To submit a completed form, click the submit button on the form and a
copy will be sent to the EHS inbox.

6 APPENDIX

Appendix A - Safety Observation Form Example
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APPENDIX A - SAFETY OBSERVATION FORM EXAMPLE

Safety Observation Form

Observation Type

Select an option

Date of Observation *

Observation Reviewed By

0/5000
Who was observed (Individual Names and/or Company) *

0/5000
Location of Work (Building and Room) *

0/5000
Description (what was observed or what did you see?)

0/1000
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