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The Construction Permit Application must be fully completed by the CONTRACTOR and forwarded to the SUNY Poly Code Compliance Manager. The Construction Permit Application cannot be reviewed and processed until ALL supporting information has been provided (see page 2 for further instructions).   DATE      
	THE CONSTRUCTION PERMIT PROCESS IS IN ACCORDANCE WITH THE RULES GOVERNING THE ADMINISTRATION AND ENFORCEMENT OF THE UNIFORM FIRE PREVENTION AND BUILDING CODE (PART 1204 OF TITLE 19 NYCRR).  THE PERMIT IS VALID ONLY FOR THE PREMISES AND WORK DESCRIBED HEREIN AND MAY BE REVOKED SUBJECT TO REVIEW BY THE CODE COMPLIANCE MANAGER.

	1. CONTRACTOR      
	BUSINESS ADDRESS      

	CONTRACTOR FEDERAL ID      
	

	2. REGISTERED DESIGN PROFESSIONAL (RDP)
     
	BUSINESS ADDRESS      

	RDP NYS LICENSE NUMBER      
	

	3. SUNY POLY PROJECT MANAGER

	SIGNATURE

	 FORMCHECKBOX 
 PRELIMINARY SUBMITTAL
	 FORMCHECKBOX 
  RESUBMITTAL FOR REQUEST # R-     


4.  INDICATE OWNERSHIP OF PROPERTY WHERE CONSTRUCTION IS LOCATED:

 FORMCHECKBOX 
 Owned by Fuller Road Management Corp (FRMC)

 FORMCHECKBOX 
 Owned by Fort Schuyler Management Corp (FSMC)
              

 FORMCHECKBOX 
 Private Lease – SUNY Poly maintain rights of entry, rights to make improvements or repairs to the building, have nearly total discretion with regard to use or alteration of the building, or be obligated for taxation or payments in lieu of taxes.
5.   PROJECT INFORMATION: 

	FEG PROJECT NUMBER: 
	     

	PROJECT TITLE:                
	     

	BUILDING NAME:    
	     

	PROJECT DESCRIPTION:

 
	     

	PROJECT ESTIMATE:
	$
	     

	
	

	DATE OF DRAWING SET:   
	     

	NUMBER OF SHEETS:   
	     


6.  INCLUDE SET of final drawings sealed and signed by NYS RDP, including Code analysis. 

7.  PROOF OF WORKERS COMPENSATION & DISABILITY INSURANCE (Workers WC Board filings:  Either CE-200 or C-105.2, U26.2 or SI-12 PLUS CE-200 or DB120.1 or DB155, not ACORD.    WC Board: (518) 486-6307)

8.  ATTACHED CONSTRUCTION PERMIT CHECKLIST: Completed & signed by RDP and SUNY Poly designee (if applicable).  A preliminary review during the Program Phase is recommended for change of occupancy and projects exceeding $250,000.  Part 1 of the Construction Permit Application shall be submitted for the preliminary review.

9.  CONSTRUCTION PERMIT Checklist: The Code Checklist, which is based on the New York State Uniform Fire Prevention and Building Code (Uniform Code), provides supporting information for compliance with the Uniform Code relative to the work scope described on page 3 of the Construction Permit Application.  The Code Checklist is not intended to be an exhaustive summary of all issues pertinent to Uniform Code compliance; it is the responsibility of the RDP to provide Contract Documents in compliance with the Uniform Code. It is permissible for the Code Checklist to be modified by the Contractor/RDP to support the Uniform Code relative to the work scope described on page 3 of the Construction Permit Application.

INTRODUCTION
Section 381 of the Executive Law directs the Secretary of State to promulgate rules and regulations prescribing minimum standards for administration and enforcement of the New York State Uniform Fire Prevention and Building Code (Uniform Code). Section 1201.2(d) of this Title provides that the State shall be accountable for administration and enforcement of the Uniform Code with respect to buildings, premises, and equipment in the custody of, or activities related thereto undertaken by, a State agency.

CONSTRUCTION PERMIT APPLICATION INSTRUCTIONS
As a State agency, Part 1204 of the Uniform Code designates SUNY Polytechnic Institute (SUNY Poly) a Construction-permitting agency. No State agency shall commence the erection, construction, enlargement, alteration, improvement, relocation, removal, or demolition of any building or structure without first obtaining a Construction Permit from a construction-permitting agency.  No Construction Permit shall be required for the performance of necessary repairs which do not materially affect structural elements and/or the plumbing, electrical, or heating/ventilation systems, nor for the construction of storage facilities of less than 3000 cubic feet. No Construction Permit shall be required for work costing $20,000 or less on an existing building provided that such exemption does not conflict with the procedures of any construction-permitting agency involved in the project. Work which does not require a permit shall follow the “Facility Modification Sign-off Process”. All work shall nevertheless be done in conformance with the Uniform Code.  

CONSTRUCTION PERMIT APPLICATION

When a Construction Permit is required, the CONTRACTOR (CM, D/B, GC, etc.), in conjunction with a NYS Registered Design Professional (RDP), shall submit a Construction Permit Application to the SUNY Poly Department of Code Administration. 

CONSTRUCTION PERMIT APPLICATION SUBMITTAL REQUIREMENTS 

The Construction Permit Application shall the most current Permit Application CFM-0004A-F1 and include the following information:

· Construction Documents signed and stamped by a NYS RDP providing the complete scope of work.

· Additional pre-permit requirements (but not limited to) include SEQRA declaration, SPDES permit, SWPPP NOI.

· WC Board filings:  Either CE-200, C-105.2, U26.3 or SI-12 along with either CE-200 or DB120.1or DB155.

http://www.wcb.ny.gov/content/main/forms/AllForms.jsp   

On-line application for CE-200:

https://www.wcb.ny.gov/icexempt/index.jsp
CONSTRUCTION PERMIT PROCESS
· SEQRA Determination - All action which may affect the environment is subject to review under SEQR.  See NYS DEC SEQR Handbook for details on the SEQR process.

· SPDES/SWPPP NOI: Storm Water Notice of Intent and Storm Water Pollution Prevention Plan if required.  Silt control is a requirement for design and construction even if DEC permit is not needed.

· Security system designs must qualify licensed contractors only.

· Provide verification of a short circuit study determining fault levels and coordination with over-current protective devices per NFPA70 110.9-10 for new electrical distribution.

· Construction Permit Application/Code Compliance Review Checklist (Part 1 & 2) must be completed and submitted to the SUNY Poly Department of Code Administration.

· Complete Construction Documents, signed and stamped by a New York RDP, shall be submitted for review to determine that the intended work is in accordance with the requirements of the New York State Uniform Fire Prevention and Building Code.  Drawings must also be signed by the SUNY Poly designee to confirm acceptance by the University.

· Review - SUNY Poly Department of Code Administration shall review the submission for issuance of the Construction Permit.    Average time for reviewing a complete application is 2 weeks.
· Demolition & construction cannot commence until a Construction Permit has been issued by the SUNY Poly Department of Code Administration.  If a Construction Permit has been issued directly by an alternative construction-permitting agency, construction cannot commence until a copy of the Construction Permit has been filed with the SUNY Poly Department of Code Administration.
· Occupancy and use during construction is prohibited.

REQUIREMENTS FOR CODE COMPLIANCE CERTIFICATE:

· Follow-up tests and inspections as specified on the Construction Permit may include abatement/demolition, underground utilities, mechanical, electrical, plumbing, fire systems, structural and silt control.

· Substantial Completion Certificate – acceptance by the RDP and acceptance documentation.

· Compliance Certificate is issued by the SUNY Poly Code Compliance Manager.

Submit Requests and ALL INFORMATION to:

SUNY Poly Department of Code Administration

CESTM Building 251 Fuller Road, Albany, N.Y. 12203

Matthew W. Mason, RA,
SUNY Poly Code Compliance Manager

Phone: (518) 437-8625     Email: mmason@sunypoly.edu

The SUNY Poly Code Compliance Manager implements and enforces Executive Orders, Trustees Resolutions & Mandates that the university has adopted as a construction requirement.  
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DCN2627
NY CREATES / SUNY Poly Confidential When Completed

 Page 1 of 1
Printed copies are considered uncontrolled.  Verify revision prior to use.
DCN2627
NY CREATES / SUNY Poly Confidential When Completed

 Page 13 of 15

[image: image1.png]